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1. O01IHe MOJI0KEeHUA

1.1. Hacrosmee nomoskerne pa3paboTaHo B COOTBETCTBHH ¢ DeiepanibHBIM
3akOHOM 0T 29.12.2012 Ne 273-®3 "O06 obpazoBanuu B Poccuiickoit @eneparun’,
YcraBoMm oOpaszoBarensHOM opranusanuu (manee — OO) u permamMeHTHPYET
nesitenbHOCTh OO1Iero codpanus padboTHukoB OO, SBISIONIETOCS OJHUM U3
KOJUIETHaIbHBIX opraHoB yrpasienus OO.

1.2. B cBoeit nesrenpHOoCcTH OOI1Iee cobpanue padotHukoB OO (manee —
O6mee cobpanue) pykoBoacTByercs Koucturyuueit Poccuiickoit ®denepanuu,
Konennmert OOH o mnpaBax pebeHka, QeaepasbHbIM, pPEerHOHAIbLHBIM
3aKOHOJATEIbCTBOM, aKTaMH OPraHOB MECTHOTO CaMOYIpPaBJIEHHs B 00JACTH
oOpa3oBaHus U COIMATBHOM 3amuThl, Y cTaBoM OO U HACTOSAIIUM TMTOJIOKEHUEM.

1.3. Hensio nestensHoctn O61Iero codpanus sSBIsSETCS 00IIee PYKOBOJICTBO
OpraHu3zalMei B  COOTBETCTBUM C  YUPEAUTEIbHBIMU, MPOrPAMMHBIMU
JOKYMEHTAMHU U JIOKAJIbHBIMU aKTaMHU.

1.4. O6mee cobpanue paboTaeT B TECHOM KOHTaKTE C aJIMUHHUCTpAIlUCH |
MHBIMU oOpraHamu camoymnpasieHuss OO, B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOJATEIBCTBOM, IMOJ3aKOHHBIMU HOPMATUBHBIMH akTaMu U Y ctaBoMm OO.

2. 3apayu OO0mero coopanus

2.1. JlestrenpHOCTH OOIIIETO COOpaHMsI HalIpaBIeHa Ha PEIICHUE CIICAYIOIINX
3a1a4:

- opraHuzanusi 00pa3oBaTENBHOTO mporecca U (PUHAHCOBO-
X03s1iicTBeHHOH neareabHocTH OO Ha BRICOKOM KaueCTBEHHOM YPOBHE;

- ompeseNieHNe TEepPCIEeKTUBHBIX HaIpaBieHUN (DYHKIMOHUPOBAHUS U
pazsutus OO;

- MPUBJICYCHHE OOIIECTBEHHOCTHU K pelIeHnt0 BonpocoB pazsutus OO;

- CO3/1aHne ONTUMAJBHBIX  yCIIOBHM IS OCYIIECTBIICHUS
00pa30BaTeNHLHOTO MPOIIeCcca, Pa3BUBAIOIICH U TOCYTOBOM EATEIHHOCTH;

- pelieHrne BOTPOCOB, CBSI3aHHBIX C Pa3BUTHEM 00pa30BaTEIbHON
cpenst OO;

- pelleHne BOIPOCOB O HEOOXOAMMOCTH PErjaMEHTAIMU JIOKaJIbHBIMU
aKTaMH OTIENIbHBIX aclieKToB nesrenpbHocTH OO,

- TIOMOIIIh AIMUHUCTPAIIUHU B pa3padOTKe JOoKaIbHBIX akToB OO;

- paspelieHre npooaeMHbIX (KOH(PIMKTHBIX) CUTYallui C Y4aCTHUKAMHU
00pa30BaTeNpHOrO Mpoliecca B Mpeieaax CBOeH KOMIIETEHIINH;

- BHECEHHUE TPEUIOKEHUI [0 BOMPOCAM OXpaHbl M 0€30MacHOCTH
YCIIOBHI 00pa30BaTEIBHOTO MPOIEcca U TPYAOBOU JACSATEILHOCTH, OXPAHbI KU3HU
M 3710pOBbsI 00y4arommxcsi U pabotHukoB OO;

- NPUHATHE MEp TIO 3alUTe YeCTH, JOCTOMHCTBA M MPOodecCrOHATBHOMI
penytauu pabotankoB OO, mpeaynpexaeHrne MPOTHBONPABHOTO BMEIIATEIbCTBA
B X TPYJOBYIO J€STEIBHOCT;

- BHECEHHE TPEIOKEHU 1o GopMuUpoBaHWI0 (QOHIA OIUIATHI TPY.a,



Mopsi/IKa CTUMYJIMPOBaHus TpyAa padboTHukoB OO;

- BHECEHHUE MPEAJIOKEHUN IO MOPANKY U YCIOBHSIM IMPEIOCTABICHUS
COLMAJbHBIX TapaHTUH W JIBFOT OOydHarolMMcs M paOOTHUKaM B Hpelenax
komrieTeHuu OO;

- BHECEHHE MPEAJIOKEHNHN 0 moolpeHnn paboTHukoB OO;

- HanpaBJeHUE XOAATANCTB, MUCEM B pa3jMuYHbIE aIMUHUCTPATUBHBIE
Opranbl, OOIIECTBEHHbIE OpPraHW3alMd U Jp. MO BONPOCaM, OTHOCSIIUMCA K
ontuMuzanuu  AestenbHocTh OO W TOBBINIEHHWS KAadyeCTBa OKa3bIBA€MBIX
00pa30BaTENbHBIX YCIYT.

3. Kommnerenuus O0mero coopanusi

3.1. B xomnierennuio OO011ero coOpaHusi BXOJIUT:

- pa3paboTtka u npuHsATHE KOJIEKTUBHOTO JOTOBOpa YUpeKIACHUS;

- pa3pabotrka u npuHsaTHe [IpaBui BHYTpEeHHEro TPYJIOBOI'O pacmlopsiKa
Yupexnenus;

- ompejelieHUEe pa3Mepa JO0IUIaT W Haa0aBOK, MPEMUM U JAPYTUX BBIILIAT
CTUMYJIMPYIOIIErO XapaKTepa B MpeAesiaX UMEIOIMNXCS y YUpexKAeHUsl CPEJICTB Ha

oruiaTy Tpyaa;

- OIIPEACIICHUE YUCIEHHOCTH M CPOKA IMOJTHOMOYUN KOMHUCCHH 110 TPYIOBBIM
criopam, u30paHue e€ 4ICHOB;
- n30upanue npeacraButenei B Yopasiusaoomuid CoBeT YupexaeHus;

- PACCMOTPEHNE MHBIX BOIIPOCOB IEATEIBHOCTH YUPEKICHUSI, BHIHECEHHBIX
Ha PAacCMOTPEHHE JAUPEKTOPOM YUpEkKACHHs, HHBIM OpPraHOM YIpPaBJICHUS
YupexxaeHueM.

- 00Cy’XJIeHHE JTOKAJIBbHBIX HOpMaTUBHBIX akToB OO;

- obcyxneHue nporpammel pazsutus OO;

- BHECEHHUE TNpeIokKeHU 00 opranuzauuu coTpyanudectBa OO c
ApyTUMU OOpa30BaTEIbHBIMU M HWHBIMM OpPraHU3alUsIMU COLUAIBbHON ceprl, B
TOM YHUCJIE INpHU peanu3aluu o0pazoBaTesbHbIX NporpaMMm OO u opraHusanuu
BOCIIMTATEIBHOIO IIPOLIECCa, TOCYTOBOM IEATEIbHOCTH;

- COJNCHCTBME  OpraHM3allUd W  YIYYIIEHUIO  YCIOBUH  TpyJa
pabotHukoB OO;

- 3aciaymuBaHue nyOnauuHoro pokiaaga pykosoautens OO, ero
00CyXJICHHE;

4. Opranuszanus gesitebHocTH O01Iero coopanusi pabOTHMKOB

4.1. O0miee coopaHue pabOTHUKOB Y UpexkKACHUS TeUCTBYET OECCPOUHO.

4.2. B coctaB O6miero coopanus Bxoaiat Bce padbotauku OO.

4.3. Ha 3acemanus OOmero coOpaHusi paOOTHUKOB MOTYT OBITh
MPUTJIANICHBI TIPEICTABUTENN Y UpeIuTelis, OOIIECTBEHHBIX OpraHu3alliii, OpraHOB
MYHHUIIAIIATHHOTO W TOCYAapCTBEHHOTO ympapieHus. Jlulla, mpuriameHHble Ha



coOpaHue, TOJB3YIOTCA MPaBOM COBEUIATENILHOTO TOJIOCAa, MOTYT BHOCHUTH
MPEJIOKEHUS U 3asBJICHHSI, yYaCTBOBATh B OOCYJACHUU BOIPOCOB, HAXOIALINXCS
B UX KOMIIETEHITUH.

4.4. PykoBomctBo OOmuM coOpaHueM paOOTHUKOB OCYIIIECTBIISCT
[Ipencenarens, KOTOpBIM u30MpaeTcss U3 COCTaBa YYAaCTHUKOB COOpaHus
OTKpPBITBIM ~ TOJIOCOBaHHWEM. Benmenue mpoTokonoB  Ob6miero  cobpaHus
OCYIIECTBIISIETCSI CEKpEeTapeM, KOTOphI H30MpaeTcss Ha TEPBOM 3acelaHuu
OOmero coOpaHusi CPOKOM Ha OIWH KajeHmapHeld Toa. Ilpemcenatens u
cekperapp O01Iero coOpaHus BBITOIHSAIOT CBOU O0S3aHHOCTH Ha OOIIECTBEHHBIX
Hayasax.

4.5. llpencenarens OO1Iero coopanus:

- Opranusyer jaesarenbHocTh O01ero coopanusi pabOTHUKOB;

- MHPOPMHUPYET YJICHOB 00IIEro coOpaHus O MPEICTOSIIEM 3aceTaHIH
HE MEHee 4eM 3a 15 IHeu 10 ero npoBencHUS;

- OpraHu3yeT TMOJATOTOBKY U mpoBemeHue OOmero coOpaHus
PabOTHUKOB;

- OTIpEIETSET TIOBECTKY JIHS,

- KOHTPOJIMPYET BBIMOJHEHUE PEIICHUH.

4.6. O6mee cobpanne paboTHUKOB codupaeTcs ero [Ipencenarenem mo mepe
HEOOXOJIMMOCTH, HO HE peXke JIByX pa3 B TOJ.

[Tpu HEOOXOAMMOCTH OMEPATUBHOTO PACCMOTPEHHUSI OTAEIBHBIX BOIPOCOB
MOXET OBbITh TpoBeleHO BHeoudepeaHoe OOmiee cobpanue pabOTHUKOB, KOTOPOE
NPOBOAMUTCA TO HWHUIMATUBE AUPEKTOpa YupexiaeHus, npeacenatens OoOmiero
coOpaHusi paOOTHUKOB WJIM WHUIIMATUBE HE MeHee 1/3paboTHUKOB YUpeKICHHUS.

4.7. KoHKpeTHYIO Jary, BpeMs U TeMaTHKy cekperapb OOmiero cobpanus
pabOTHUKOB HE TMO3JIHEE 4YeM 3a 7 JHEeH 10 3acemaHdsi cooOImaeT pabOTHUKaM
YupexaeHus.

4.8. O6miee cobpanne paOOTHUKOB CYMTAETCS MMPABOMOYHBIM, €CIIM HAa HEM
IPUCYTCTBYET HEe MeHee 2/3 uieHoB TpynoBoro kosuiektusa OO.

4.9. Pemenuss OO6miero coOpanus paOOTHUKOB HMPUHUMAIOTCA OTKPBITHIM
rOJ0COBaHUEM.

4.10. Pemenus OO0miero codpanusi:

- TMPUHUMAIOTCS TMPOCTHIM OONBIIMHCTBOM TOJIOCOB OT OOIIEro umucia
YJIEHOB, MPUCYTCTBYIOIIMX Ha 3acenaHuu. [Ipu paBeHCTBE TOJIOCOB pEIIAIOIIUM
CUMTAETCSl TOJIOC TMpeJCceNaTeNbCTBYIOMEro Ha 3acemanun OOmero cobpaHus
PabOTHUKOB;

- Pemenus, npunsateie OOmMM coOpaHueM pPaOOTHHKOB B COOTBETCTBUHU C
3aKOHO/ATEIbCTBOM M B Mpeleiax CBOMX MOJTHOMOYMIA, OOs3aTENbHBI I BCEX
pabOTHUKOB YUpeKIeHUSI.

- Pemenns OOmero coOpanusi pabOTHUKOB MOTYT COJEp)KaTh MOPYYECHHUS,
oOsi3aTenbHBIC  JJII  WCIOJHEHUS BCeMH pa0OTHUKAMH  YUPEXKIEHUS U
PEKOMEH/IallU OpraHaM U YYaCTHHKaM 00pa30BaTeIbHOrO Mpolecca.

- Pemenuss moBoAsTCS 10 BCEro TPYIOBOTO KOJUJIEKTHBA YUPEXKICHUS HE
MO3/IHEe, YeM B T€UCHHE 7 THEH MOCie MPOIIEAIIEro 3aceJaHusl.



5. OtBercTtBeHHOCTH OO1IEr0 COOpaHus

5.1. OOmiee coOpaHue HECET OTBETCTBEHHOCTD:

- 3a BBIMIOJHEHWE, BBIIOJTHCHHWE HE B IIOJIHOM O0BEME WIH
HEBBINIOJIHEHHE 3aKPEIUICHHBIX 32 HUM 3a/a4;

- COOTBETCTBHUE MMPUHUMAEMBIX peLIeHu 3aKOHOJIaTENIbCTBY
Poccuiickon @enepannu, NoA3aKOHHBIM HOPMATUBHBIM MPABOBBIM aKTaM, Y CTaBY
00;

- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHUM.

6. JleaonmpousBoacTBo O0mero coopanus

6.1. 3acemanus O61Iero coopanus oGOPMISIOTCS TPOTOKOJIOM.

6.2. B xHHTre NpoTOKOJIOB (PUKCUPYIOTCS:

- JaTa MpOBEJCHUS;

- KOJIMYECTBEHHOE NPUCYTCTBHE (OTCYTCTBHE) YJIEHOB TPYJIOBOTO
KOJUJIEKTUBA;

- npurnamenssie (OO, 1omKHOCTS);

- MOBECTKA JHS;

- BBICTYMAIOIIHUE JINLA;

- X0J1 00CYKI€HHS BOTIPOCOB;

- NPeJIOKEHUS,, PEKOMEHJAIMK M 3aMEYaHHsl WIEHOB TPYAOBOTO
KOJUIEKTHBA U PUTIAIICHHBIX JIUII;

- peLIeHHE.

6.3. IIporokonbl MOANUCKHIBAIOTCA MpeaceaaTeneM u cexkperapem OO1iero
coOpaHusl.

6.4. Hywmepauus npoToKO0JIOB BeJIETCA OT Hauajia yueOHOTro roja.

6.5. Kuwura nporokosnoB OOmiero coOpaHusi HyMepyeTcs MOCTPAHUYHO,
IIPOLIHYPOBBIBAETCSA, CKPEILISETCS MOAMUCHIO 3aBeayroero u nedarsro O0.

6.6. Kuura mportoxonoB OOmiero cobpanusi xpanurca B genax OO u
nepeaaeTcs no akry (Ipu CMEHE PyKOBOJMTEIS, IEPEIaye B apXHUB).

7. 3aKII0YHuTeIbHbIE MOJ0KEHUS

7.1. H3MeHeHHMS U JOIOJHEHHS B HACTOAIIES IIOJOXKECHHE BHOCSITCS
OO61uM cobpaHueM 1 MPUHUMAIOTCS Ha €0 3aceJaHuu.

7.2. TlonoxeHue  NEUCTBYET JO MPUHATHS  HOBOTO  IOJOXKEHUS,
yTBepxkaeHHOro Ha OO01eM coOpaHUM TPYAOBOTO KOJJIEKTHBA B yCTAHOBJIECHHOM
MOPSIKE.



